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AGREEMENT

BETWEEN

THE TOWNSHIP OF LAKEWOOD

AND

INTERNATIONAL BROTHERHOOD OF
TEAMSTERS

1 JANUARY 2019 to 31 DECEMBER 2021



PREAMBLE

THIS AGREEMENT, made this day of 20___, by and between the
TOWNSHIP OF LAKEWOOD, in the County of Ocean, New Jersey, a municipal corporation of the
State of New Jersey, hereinafter referred to as the “TOWNSHIP”, and TEAMSTERS LOCAL 97 OF
NEW JERSEY, affiliated with the International Brotherhood of Teamsters, hereinafter referred to as
the “UNION”, represents the complete and final understanding on all bargainable issues between the
Township and the Union.

L RECOGNITION

The Township affirms its recognition of the union as the exclusive representative for collective
negotiations concerning the terms and conditions of employment for all blue-collar, non supervisory
employees employed by the Township in the Department of Public Works except office clerks,
supervisors, foremen and superintendents.

The following other existing employee classifications are to be excluded from coverage under
the contract:

1. Superintendents and Foremen,;

2. Assistant Superintendents and Foremen;

3. Head Mechanic;

4. Blue-collar employees of the Township not assigned to the Department of Public
Works.

Also excluded from the provisions of this agreement are probationary employees and those
employed on a temporary seasonal or casual basis.

IL___ UNION DUES

A. Pursuant to NJS 52:14-15.9(e), as amended, the Township agrees to deduct the union’s monthly
dues and initiation fees from the pay of the employees who authorize the Township in writing to do so.
Deductions shall be made either from the first or second pay period of each month. All amounts
deducted shall be remitted to the union once a month no later than the tenth day of the month following
deduction. The Township agrees to furnish the union upon request, monthly, with a list of all
employees whose dues and initiation fees have been deducted. The Township also agrees to furnish
the union upon request, not more than monthly, with a list of newly hired employees and terminated
employees. The union will advise the Township in writing of the amount of the initiation fees and
monthly dues.

B. Representation Fee (Agency Shop)

1. Subject to the conditions set forth in the paragraphs below, all eligible nonmember
employees in this unit will be required to pay to the majority representative a representation fee in lieu
of dues for services rendered by the majority representative during the term of this agreement.
Nothing herein shall be deemed to require any employee to become a member of the majority
representative.



2. Amount of fee

Prior to the beginning of each contract year, the union will notify the Township in writing of
the amount of regular membership dues, initiation fees and assessments charged by the union to its
own members for that contract year, and the amount of the representation fee for that contract year.
Any changes in the representation fee structure during the contract year shall be in accordance with B.!
above.

The representation fee in lieu of dues shall be in an amount equivalent to the regular
membership dues, initiation fees and assessments charged by the majority representative to its own
members less the cost of benefits financed through the dues, fees and assessments and available to or
benefiting only its members, but in no event shall such fee exceed 85% of the regular membership
dues, fees and assessments.

3. Deduction and transmission of fee

After verification by the Township that an employee must pay the representation fee, the
Township will deduct the fee for all eligible employees in accordance with this article.

The mechanics of the deduction of representation fees and the transmission of such fees to the
union will, as nearly as possible, be the same as those used for the deduction and transmission of
regular membership dues to the union.

The Township shall deduct the representation fee as soon as possible after the tenth day
following reentry into this unit for employees who previously served in a position identified as
employees returning from leave without pay, and for previous employee members who become
eligible for the representation fee because of non-member status.

The Township shall deduct the representation fee from a new employee as soon as possible
after thirty (30) days from the beginning date of employment in a position in this unit.

4, Demand and return system

The representation fee in lieu of dues only shall be available to the union if the procedures
hereafter are maintained by the union.

The burden of proof under this system is on the union.

The union shall return any portion of the representation fee paid by the employee which
represents the employee’s additional pro rata share of expenditures by the union that is either in aid of
activities or causes of a partisan political or ideological nature only incidentally related to the terms
and conditions of employment, or applied toward the cost of other benefits available only to members
of the majority representative.

The employee shall be entitled to a review of the amount of the representation fee by requesting
the union to substantiate the amount charged for the representation fee. This review shall be in
conformance with the internal steps and procedures established by the union.

An employee who is dissatisfied with the union’s decision may appeal to the Public
Employment Relations Commission Appeal Board.

5. Township held harmless

The union hereby agrees that it will indemnify and hold the Township harmless from any
claims, actions or proceedings brought by any employee in the negotiations unit which arises from an
agreement to deduct made by the Township in accordance with this provision. Neither the Township
nor the employee shall be responsible for any back payment of the representation fee for any cause
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upon the entry or reentry of the employee into the union from an excluded position or another unit.
The term excluded position shall include but not be limited to confidential, managerial and exempted
positions.

If violations of any frame occur regarding representation fee deduction, and they are brought to
the attention of the Township, the Township shall review the matter and solve the problem on a
prospective basis.

6. Legal requirements
Provisions in this clause are further conditioned upon all other requirements set by statute.

HI. GRIEVANCE PROCEDURE
Section A.  Purpose

1. The purpose of this procedure is to secure, at the lowest possible level, an equitable
solution to the problems which may arise affecting the terms and conditions of this agreement. The
parties agree that this procedure will be kept as informal as may be appropriate.

2. Nothing contained herein shall be construed as limiting the right of any employee to
discuss a matter informally with any appropriate member of his departmental supervisor staff, with or
without the presence of the shop steward, at a mutually convenient time, provided there is no undue
interference with departmental operations.

Section B. Definitions

1. A grievance is defined as any dispute, controversy or issue involving the interpretation,
application or violation, (alleged or otherwise) of any provision of this Agreement or regarding
employment or the application of any rules, regulations, ordinance and/or statute which actually affects
working conditions.

2. A “grievant” is defined as any bargaining unit employee or party to this agreement who
has a grievance as defined herein. The Union may file a grievance on behalf of an injured or
unavailable employee and may file a class grievance on behalf of two or more employees if the
grievance involves common issues of fact and law.

3. A “written grievance” shall comply with the following criteria:

It shall set forth the name of the employee(s) and/or party alleged to be aggrieved.

It shall set forth the date of the occurrence or event giving rise to the grievance.

It shall set forth a concise statement of the facts giving rise to the grievance.

It shall state the specific section of the agreement, policy or administrative decision
which forms the basis of the grievance.

e. It shall set forth the specific relief requested.

e op

4. Disputes concerning terms and conditions of employment governed by state or federal
statute or state or federal administrative regulations, incorporated by reference in this Agreement either
expressly or by operation of law, shall not proceed beyond Step 2.



STEP 1. An employee having a grievance shall present it orally, either individually or in the
presence of the union steward or a member of the union shop committee, to his immediate supervisor,
within ten (10) working days after the occurrence of the matter has been grieved. If such grievance is
not forthcoming within ten days, it shall be considered null and void.

STEP 2. If the grievance is not satisfactorily adjusted, within five (5) working days after
presentation to the immediate supervisor, the grievance shall be presented in writing to the Municipal
Manager by the union steward or shop committee member involved in Step 1 of the grievance. The
Municipal Manager shall, on receipt of the grievance, designate a time within fifteen (15) working
days for discussion of the grievance with the aggrieved employee and the union shop committee.

Step 1 and Step 2 may be presented and discussed during or after working hours. A mutually
agreeable time will be arranged among the Superintendent of Public Works, the chairman of the union
shop committee, and the Municipal Manager.

An aggrieved employee shall suffer no loss of pay as a result of time spent in his own behalf in
any hearing.

Failure of an aggrieved party to pursue the grievance to the next step, in accordance with the
time limits set forth herein, shall constitute abandonment of the grievance, unless both parties agree to
a waiver.

STEP 3. If the grievance is not decided at Step 2 to the satisfaction of either the union or the
Township, either party may submit the dispute to the Public Employment Relations Commission
(PERC) within thirty (30) days following the issuance of the decision at Step 2. An arbitrator shall be
designated by PERC in accordance with applicable statutes and administrative regulations.

The decision of the arbitrator shall in no way alter, add or detract from the contract. The
decision of the arbitrator shall be binding on the parties.

The cost of the arbitration shall be split by the parties.
The parties may mutually agree to an extension of time lines with the above steps.
IV.  SENIORITY

A. An employee must be a regular, full time employee in order to be eligible to accrue
seniority.

When employees are laid off, seniority and reemployment rights shall be determined in
accordance with New Jersey Department of Personnel Rules and Regulations.

B. A newly hired employee who previously worked with the Township but who was
terminated or resigned for any reason shall be considered a new employee. All calculations of benefits
based on seniority shall be from the date of last hire.



C. No benefits shall accrue to a temporary employee for sick leave, vacations, pension plan
or other benefits other than when an employee’s employment shall be made permanent, in which case
all benefits shall relate back to the time of initial hiring.

D. Upon completion of the probationary period, all employees shall enjoy seniority status
from the date of last hiring. Employees shall have no seniority rights during the probationary period.
Their employment may be terminated at any time in the sole discretion of the Township. Discharge
during the probationary period shall not be subject to the grievance and advisory procedure.

V. LONGEVITY

Longevity shall be in accordance with the Township Personnel Policies and ordinances
governing the employees covered by this Agreement. However, any employees hired after 1 January
1993, shall not be entitled to any longevity payment. Employees “grandfathered” (hired prior to
January 1993) shall continue to receive longevity as follows:

Completed Years of Service
1.5% upon completion of 3™ year of service, at beginning of 4" year,
3.0% upon completion of 7" year of service, at beginning of 8" year,
4.5% upon completion of 11" year of service, at beginning of 12% year,
6.0% upon completion of 15™ year of service, at beginning of 16" year,
7.5% upon completion of 19" year, at beginning of 20 year.

V1. WAGES - CALLBACK-OUT OF TITLE

1) Wages The hourly rate of pay for each employee in the bargaining unit shall be based upon the
employee’s position classification as set forth in Schedule “A” which is appended hereto and
incorporated herein.
a. All titles contained in Schedule A will have a grade range from 1B to 5B.
b. All employees will remain in their current grade unless the grade is changed by the
Appointing Authority.

2) Callback In the event an employee is called back to work from their home and after the
termination of their shift, they shall be entitled to two hours of overtime pay. However, at the
discretion of the department head an employee can be assigned as required during the two-hour call-
back. Pay for this call in shall include 30 minutes of reporting time.

3) Out of Title ~Employees who work out of title at a higher classification for one (1) day shall
receive out of title pay. Employees shall receive the minimum of the higher classification or 6.5% of
his or her rate of pay, whichever is greater. Employees working out of title as a supervisor will be paid
at the 5B Lead rate of pay. When a 5B Lead is directed by the Department Head or his designee to
replace a supervisor he/she shall be eligible for three (3) hours/day added compensation.

4) Any errors on an employees pay check which substantially or significantly affects that
employee’s pay will be corrected within three (3) working days.



ViI. HOURS OF WORK, OVERTIME AND STANDBY

A. This article is intended to define the normal hours of work and shall not be construed as
a guarantee of hours of work per day or week or of days of work per week and shall not apply to part
time workers.

B. Hours of Work

1. The basic work week shall consist of forty (40) hours, and the normal yearly hours for
employees covered by this Agreement shall be 2,080 hours, exclusive of any overtime
worked. The basic workday shall consist of eight (8) hours per day exclusive of a thirty
(30) minute lunch period.

a. The first (“day”) shift shall begin at 7:00 am and end at 3:30 pm, Monday through
Friday.

b. Subject to the provisions of Sections C through F below, the Township reserves the
right to establish a weekend (“weekend”) shift. A weekend shift is any shift which
includes Saturday and/or Sunday as part of the regularly scheduled work week.

c. An evening shift, if established, shall begin at 3:30 pm and end at midnight. A night
shift, if established, shall begin at 11:00 pm and end at 7:30 am.

d. A floating shift will be a ten (10) hour work day four (4) days a week. The 4 days
of work will start Saturday, Sunday, Thursday and Friday, 7 am to 5:30 pm for the
majority of the time and have three (3) consecutive days off. The term floating
entails the shift doesn’t have set times or days. Employees assigned to the floating
shift will receive a 3% differential in pay. Management will give a minimum of two
(2) weeks’ notice of change in days and/or times.

e. Employees working in excess of 12 consecutive hours shall receive double time in
addition to the regular hourly rate of pay. This would only occur in the event the
employee reaches 12 consecutive hours during the regular work day. '

2. Employees on the First, Second or Third Shift will have an eight (8) hour work day.
Employees on the Floating shift will have a ten (10) hour work day.

3. In addition to the foregoing, there shall be a 5:30 am to 2:00 pm shift. Employees assigned
to said shift or who are working on said shift, shall receive an increase to base pay of fifty
cents ($.50) per hour, effective upon contract ratification.

C. Employees assigned to work an evening shift shall be paid a four percent (4%) salary
differential which shall be added to base pay. Employees assigned to work a night shift shall be
paid an eight percent (8%) salary differential which shall be added to base pay. Employees
assigned to work a weekend shift shall be paid a six percent (6%) salary differential which shall
be added to base pay. Payment of the differential shall apply for as long as the employee is
assigned to a shift requiring the payment of said differential.



D. Overtime pay shall be calculated at a rate of time and one half of the base rate paid to
the employee on the shift to which he is normally assigned, inclusive of any applicable shift
differential, regardless of which shift the overtime is actually performed.

E. Employees shall be entitled to select their desired shift in order of seniority, provided
that the employee is minimally qualified to perform the work. In the event that the Township is
unable to staff a particular shift through voluntary shift selection by seniority, it shall be
entitled to assign employees to said shift in order of inverse seniority, provided the employee is
minimally qualified to perform the work. The Township shall conduct the shift selection
process annually between October 1 and October 15 for shift assignments effective January 1
of the following year. For the purpose of applying the terms of Paragraph C, an employee who
volunteers for a shift is “assigned” to that shift.

F. The Township will exercise its best efforts to avoid the temporary movement of
employees between shifts. Where operational needs require the Township to fill a temporary
vacancy by moving an employee from one shift to another, the Township will first seek
volunteers for such shift change. In the event the Township is unable to fill the vacancy with
volunteers, it may assign an employee from one shift to another based on inverse seniority,
provided the employee is minimally qualified to perform the work. Any employee who
volunteers for or is mandated to fill a temporary vacancy on a shift other than the one to which
he/she is normally assigned shall receive the shift differential associated with that shift at the
straight time rate of pay. Should he/she have a shift differential already associated with their
hourly rate the shift differential will remain.

G. All overtime shall be authorized in advance by a supervisor or department head.

H. Time and one-half premium pay shall be paid for all hours in excess of eight (8) hours
worked in one day or in excess of forty (40) hours per week. When required to work on an official
Township holiday, an employee shall receive one day’s regular pay for the holiday, in addition to
payment at the rate of time and one-half for all the hours worked.

L. Employees working in excess of 12 consecutive hours shall receive double tyime in
addition to the regular hourly rate of pay.

J. The Township will establish a rotating overtime list, with employees ranked according
to seniority and skills. The list will be used in assigning overtime, provided the employee possesses
the necessary skills.

K. The Township reserves the right to require qualified employees to work overtime
whenever conditions so warrant, provided such right shall not be exercised capriciously.

L. Overtime earned after midnight on the last Friday of a pay period will be paid in the
following pay period.

M.  Cost of Meals: All employees shall receive a one-time annual increase in base pay in
the amount of $30.00 in lieu of a meal allowance.



VIiil. EMERGENCIES

A. If an employee works during an emergency situation, such as snow plowing which
carries overnight into the next regular work day, the employee shall be entitled to use a vacation or
personal day or any part thereof without the five (5) day notification to management.

B. During an emergency, the Township will make every effort to utilize township
employees (Local 97) in emergency situations. This will be dependent on equipment available and
qualified employees. In the event of a weather-related emergency the township reserves the right to
require qualified individuals to come in early or stay late depending on the situation. If during the
event there is township equipment not filled by Local 97, the township can use non Local 97 members.
The township reserves the right to call in non-union assistance in the emergency or weather-related
event.

C. In the event of an anticipated snow emergency, the Director or Manager shall have the
right to establish the number of employees that may be needed to respond to said emergency, and to
place those employees “on-call” for that purpose. An employee who is placed “on call” shall receive
one (1) hour of pay at his overtime rate, regardless of whether the employee is called in to work;
however, in order to be entitled to such payment, the employee must respond to a call received while
placed on “on-call” status If the employee is called in to work, he shall receive an additional one half
hour (1/2 hour) of pay at his overtime rate reflecting travel time from home to the workplace, in
addition to for time worked

IX. JOB POSTING, WORK CLOTHES, LICENSES

1. WORK CLOTHES AND SHOES
A. The Township shall provide at no cost to the employee the following items of
uniform clothing:

6 pair of trousers

6 shirts

6 tee shirts

1 lightweight jacket

1 insulated jacket liner

1 winter coat (for mechanics only)
3 pair of khaki shorts

2 hooded sweatshirts

B. The Township shall also provide each employee with the following gear,
provided that the nature of the work performed requires the items for reasons of
personal comfort and safety, as determined by the Township:

Safety hat Safety glasses Safety vest
Pair of rain boots Work gloves
Rain suit Ear protectors
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M.

Each employee shall receive, when granted permanent status, one issue of
uniform clothing. Thereafter, the Township will replace worn items on a wear-
and-tear basis. Twice each year, employees may request replacement of items
that are worn beyond reasonable use. The Township may request that used
items be returned when new items are given to employees.

The Township shall provide employees $150 semi-annually for the cleaning and
laundering of items of uniform clothing. This money will not be paid if
uniforms are not worn.

The Township’s cost for replacement of any number of safety shoes shall be
limited to $230 annually for each employee after one full year of service. Proof
of purchase shall be required by the employer.

Laborers assigned to recycling shall be provided with up to $230 for any number
of safety shoes during the contract year. Proof of purchase shall be required by
the employer.

All employees shall report to work dressed in proper uniform and gear, as
provided in the agreement. Any employee failing to report to work properly
attired shall be subject to discipline.

Mechanics, where feasible, will be provided with cotton uniforms that will be
serviced.

Mechanics will be provided with a $1,000 tool allowance, paid twice a year
($500/$500).

Nothing herein shall prevent the Township from contracting with a uniform
service to meet the commitments set forth above.

Employees required by the Department Head to use personal tools as part of
their regular job in the Division of Mechanics and Maintenance shall be
reimbursed semi-annually $225 and $175 respectively.

The parties agree that no employee shall be given a cleaning maintenance or
boot allowance if the employee is not actually working. The semi-annual
payment for the clothing shall be paid in June and December. If an employee
works a portion of the June or December payment period, the $150.00 semi —
annually charge shall be prorated to reflect the months actually worked. The
same is applicable to the replacement coast for the boots or safety shoes.

Khaki shorts are authorized for wear between April 1% and November 1%
annually.

JOB POSTING

All jobs covered in the contract will be posted for five (5) working days.
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Employees may apply, provided they have the necessary qualifications and skills.
Selections shall be made on the basis of seniority, qualifications and skills. In the event
no one applies or has the necessary qualifications and skills, the township may hire
from outside.

As to employees hired after July 7, 2016, the Township reserves the right to (a) require
a Commercial Driver’s License (CDL) as a condition of hire, or (b) require said
employee to obtain a CDL within 90 days of hire. An employee who successfully
obtains a CDL within the time provided by the Township shall be reimbursed for the
costs of obtaining the CDL.

Employees employed by the Township as of (date of full ratification) shall not be
required to possess or obtain a CDL as a condition of employment; however employees
wishing to obtain a Class A or Class B CDL shall be given a six (6) month period to do
s0, to be established by the Township. An employee without a CDL who successfully
obtain a Class B CDL within the time provided by the Township shall be reimbursed for
the costs of obtaining said CDL, and shall receive a pay increase of fifty cents (.50) per
hour, effective upon issuance of the Class B CDL. An employee without a CDL who
successfully obtains a Class A CDL within the time provided by the Township shall be
reimbursed for the costs of obtaining said CDL and shall receive a pay increase of
seventy-five cents ($.75) per hour, effective upon issuance of the Class A CDL. The
terms of this paragraph shall be deemed to expire at the end of the six month period
established by the Township.

Any employee employed by the Township as of the date of contract ratification who
holds a Class B CDL as of that date shall receive an increase in base pay of fifty cents
($.50) per hour, effective in the first payroll period following ratification. Employees
holding a Class A CDL as of July 7, 2016 shall receive an increase in base pay of
seventy-five cents ($.75) per hour, effective in the first payroll period following
ratification.

An employee with a Class B CDL on the date of contract ratification wishing to
upgrade to a Class A CDL shall be given a period of six (6) months to do so, to be
determined by the Township. An employee employed by the Township who
successfully upgrades an existing Class B CDL to a Class A CDL shall be reimbursed
for the costs of obtaining said upgrade. An employee who holds a Class B CDL as of
the date of contract ratification who upgrades the Class B CDL to a Class A CDL shall
receive an increase in base pay of twenty-five cents ($.25) per hour, effective upon
issuance of the Class A CDL. The terms of this paragraph shall be deemed to expire
with the expiration of the six (6) month period established by the Township.

In accordance with Township policy, employees are required to notify their supervisor
and the Director when there is a change health or license status that impacts their CDL.
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X SAFETY

It is mutually recognized that safety is of major importance to both the Township and the
union.

All equipment shall be in safe operating condition according to common industry standards, to
insure the safety of the employees using such equipment. A safety committee of not more than five (5)
members shall be established to work with management to ensure the utmost safety in the department.
The Safety Committee will meet at least semi-annually, as determined by the Department Head.

XI ___HOLIDAYS

A. Each full time employee covered by this Agreement shall receive holiday pay equal to
one (1) working day’s pay at straight time without working during the following days:

New Year’s Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day
Lincoln’s Birthday Election Day
Washington’s Birthday Veteran’s Day

Good Friday Thanksgiving Day
Memorial Day Thanksgiving Friday
Independence Day Christmas Day

B. An employee required to work on a holiday shall be paid time and one half his regular
pay in addition to holiday pay.

C. If a holiday falls on a Saturday, it will be celebrated the Friday immediately preceding
the holiday. If a holiday falls on a Sunday, it will be celebrated on the Monday immediately following
the holiday.

D. To be eligible to receive holiday pay an employee shall work the regularly scheduled
work day before the holiday and the regularly scheduled work day after the holiday, unless the
employee has requested and received advance approval by his/her supervisor or the employee has
provided a doctor’s note for the absence.

E. Should the Township close the Township Administrative Offices due to a snow
emergency or because of a special holiday proclaimed by the President of the United States and the
Governor of the State of New Jersey or the Township Council, thereby giving time off to personnel
there, the employees covered by this Agreement shall receive equal time off.
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XI1. VACATIONS

A. Amount of Vacation Leave All permanent, full-time employees of the Township shall
be granted annual leave with pay for vacation purposes during each calendar year in accordance with
the following schedule, based on length of employment as of date of employment:

Length of Employment Vacation Time

1 year up to 10 years 12 working days
10 years and one day up to 15 years 18 working days
15 years and one day and up 24 working days

All cumulative vacation permitted by Civil Service regulations shall be counted in satisfaction
of the vacations provided for herein and shall not be in addition thereto.

In determining length of service for this purpose, the total year of continuous service of each
employee in all capacities shall be added.

B. Part-Time Employees Permanent part-time employees are eligible for vacation leave on
a prorated basis.

C. Accumulation For employees hired prior to 1 May 1991, carryover of vacation leave
beyond that earned in a two-year period shall be permitted only with the consent of the appointing
authority. For employees hired on or after 1 May 1991, carryover of vacation leave may not exceed
that earned in a one (1) year period.

D. Choice of Time Vacations shall be scheduled by the department head so as to cause the
least interference with the efficient conduct of township business. So far as possible, the preference of
employees shall be accepted, with the preferences of those employees having seniority, within
employee’s department, given first recognition. Subject to the approval of the appointing authority,
vacation leave may be taken from time to time in units of full days.

E. Termination of Employment At the time of separation from service, the employee shall
be entitled to any full days’ vacation leave accumulated and not previously used subject to Section C
above. Except at the termination of employment, employees shall not be paid for vacation leave
earned and not used unless recommended by the manager and approved by the appointing authority.

F. Vacations Method of selection and authorization of vacations shall be in a manner
causing the least disruption of service provided by the department. Each employee shall submit a
vacation request no later than January 15" of each year.

Vacation will not exceed 2 weeks in length. An extension may be requested and will be
reviewed on a case by case basis. Approval will be by the Director and will not be unreasonably
withheld.

Beginning in 2020 employees may elect to cash out up to ten (10) days of accrued, unused
vacation time. Payout requests must be submitted by November 15™ for payment in the last pay period
of December. The Township will provide a method for making requests.
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Preference, where feasible, shall be based on seniority and timely submission of requests.
Vacation may be taken upon the approval of the department head in full days or in blocks of one or
more. Such requests must be submitted five (5) days prior to the date requested.

All vacation time must have the prior approval of the department head.

XIIl. ABSENCES
Leaves of Absence
A. Sick Leave

1. As used in this subsection, “sick leave” means paid leave that may be granted to each
full-time classified and full-time unclassified employee who through sickness or injury becomes
incapacitated to a degree that makes it impossible to perform the duties of his position or who is
quarantined by a physician because he has been exposed to a contagious disease. Part-time permanent
employees are eligible for sick leave on a pro-rated basis.

2. Full-time employees shall accumulate sick leave on the basis of 15 days of sick leave
per year. In the first year of employment, employees shall be entitled to one day of sick leave for each
month of employment.

3. Sick leave can be accumulated without limit during employee’s length of service. At
the time of separation from service, the employee shall be entitled to pay on the basis of one-half day
per full day of verifiable sick leave accumulated and not previously used; however, in no event shall
this amount exceed $15,000 per employee for any employee hired after 1 January 1996.

4, Accumulated sick leave may be used by an employee for personal illness, medical
appointments, illness in his immediate family, (not to exceed five working days in one calendar year
without the approval of the manager), quarantine restrictions, pregnancy or disabling injuries. The
term “immediate family” shall mean and refer only to the employee’s spouse, child parent or brother or
sister or any member of the immediate household.

5. A doctor’s note shall be required where (a) the employee is out of work for more than
two consecutive days or (b) where the Township reasonably believes that sick leave is being abused.
For the purpose of this section, sick leave “abuse” may be found in the event of any of the following
(1) use of sick leave where the employee is demonstrably not sick, except as permitted to care for a
sick or injured family member, (2) a “pattern of abuse™ as defined in subsection a below, (3) use of
sick leave on a day which had previously been requested as a paid day off, and denied, or (4) any
proven material misrepresentation relating to the use of sick leave or any documents submitted to the
employer in connection therewith.

5.a. A “pattern of abuse” shall be defined to include the following:
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(a) Repeated use of sick leave or emergency personal leave on the day before or after a
holiday, the day before or after a weekend, or the day before or after an approved leave;

(b) Utilization of sick leave, over the course of multiple years, which is approximately
equal to or exceeds the total amount of sick leave to which the employee is entitled per
year;

(c) Repeated use of sick leave or emergency personal leave on days which the employee is
assigned to perform a specific task, provided that said employee has been provided
advanced notice of said assignment.

With respect to (a) and (c) above, the existence of a “pattern” will be assessed based upon a rolling
twelve (12) month period. Employees deemed by the Township to have engaged in a pattern
absence as defined above shall be required to produce medical verification for the use of sick leave
or documentation for the need for emergency personal leave, as the case may be. Failure to provide
said verification or documentation may be cause for disciplinary action, up to an including
termination from employment. All discipline, including discipline relating to pattern absence, may
only be imposed for just cause.

Nothing contained herein shall limit or restrict the Township’s right to seek to impose discipline
for single acts of alleged misconduct. This does not change the Township’s ability to discipline for
the same.

6. When requesting an excused absence for illness or otherwise, all employees are required to call
into the recorded message voice mail prior to the start of employee’s shift. The information to be
left on the voice mail is; the employee’s name, the employee’s supervisor’s name, department and

the nature of the call out. Employees must call out no later than 15inutes before the beginning of a
shift.

In some cases, an unexcused absence may be the result of an unavoidable circumstance, if the
employee identifies the problem when calling in and provides documentation to the Department
Head, consideration may be made for the use of sick, or emergency personal or vacation time.

7. NJ Sick Leave Law. The Township will comply with the New Jersey Sick Leave Law. In
accordance with the law, the Township has implemented a NJ Sick Leave Policy. The policy reads,
in part, as follows:

Acceptable Reasons to Use Earned Sick Leave. You can use earned sick leave to take time off

from work when:

a. You need diagnosis, care, treatment, or recovery for a mental or physical illness, injury, or
health condition; or you need preventive medical care.

b. You need to care for a family member during diagnosis, care, treatment, or recovery for a
mental or physical illness, injury, or health condition; or your family member needs
preventive medical care.

c. You or a family member have been the victim of domestic violence or sexual violence and
need time for treatment, counseling, or to prepare for legal proceedings.

d. You need to attend school-related conferences, meetings, or events regarding your child’s
education; or to attend a school-related meeting regarding your child’s health.
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€. Your employer’s business closes due to a public health emergency or you need to care for a
child whose school or child care provider closed due to a public health emergency.

Family Members. The law recognizes the following individuals as “family members:”

a. Child (biological, adopted, or foster child; stepchild; legal ward; child of a domestic partner
or civil union partner)

Domestic partner or civil union partner

Grandchild

Sibling

Spouse

Parent

Grandparent

Spouse, domestic partner, or civil union partner of an employee’s parent or grandparent
Sibling of an employee’s spouse, domestic partner, or civil union partner

Any other individual related by blood to the employee

Any individual whose close association with the employee is the equivalent of family

MM P @ MO a0 o

Advance Notice. If your need for earned sick leave is foreseeable (can be planned in advance),
the Township requires up to 7 days’ advance notice of your intention to use earned sick leave.
If your need for earned sick leave is unforeseeable (cannot be planned in advance), the
Township requires you to give notice as soon as it is practical.

" B. Death in Family Leave

1. In the event of a death in the immediate family of the employee, he shall be entitled to
three days leave with pay. Such leave shall not be charged against accumulated vacation leave or sick
leave.

Up to three (3) days leave shall be granted with pay for death in the family. The family
shall be defined as spouse, son, daughter, son-in-law, daughter-in-law, mother, father, mother-in-law,
father-in-law, sister, brother, grandchild, grandparent of employee or spouse or a relative residing in
the home who is considered a parent. One day shall be granted with pay for sister-in-law, brother-in-
law. A maximum of three (3) consecutive days may be granted if the death occurs outside the state of
New Jersey, however, an employee may be permitted to use personal or vacation days to extend such
leave. The Department Head must give prior approval in such instances.

C. Special Leave

1. In the event that an employee is unable to work due to a weather emergency or civil
emergency, he may charge the time off to accumulated vacation leave or personal day, provided that he
properly notifies his supervisor of his inability to work.

2. In the event that an employee wishes to observe a religious or national holiday for

which no regular holiday has been declared, he may charge the time off to accumulated vacation time,
provided that he gives proper notification to his supervisor.

15



3. Employees who are absent excessively and establish a patter of abuse may be required
to either furnish a medical certificate from their doctor validating illness, or submit to an examination
by a township-designated physician. Any employee determined to be abusing sick leave shall be
subject to disciplinary action, including termination.

D. Leave of Absence as Result of Injury in Line of Duty

1. When a full-time employee is injured in the line of duty, said employee shall receive
benefits provided in the statutes, NJS 34:15-12. When such action is taken, the employee shall not be
charged any sick leave time for time lost due to such particular injury.

E. Maternity Leave

Maternity leave may be granted for a period of six months provided that the request for such
leave is made in writing to the appointed authority no later than the end of the fourth month of
pregnancy. This leave may be extended for an additional six months with the approval of the manager
and appointing authority. Requests for maternity leave must be favorably endorsed by the manager
and approved by the appointing authority before becoming effective. If granted, such leave shall be
without pay. Under no circumstances shall an employee work beyond the end of the eighth month of
pregnancy.

F. Military Leave

1. Any permanent employees, part-time or full-time, who is a member of the National
Guard, Naval Militia, Air National Guard, or a reserve component of any of the Armed Forces of the
United State and is required to engage in field training, shall be granted a military leave of absence
with regular pay for the period of such training as is authorized by law. The paid leave of absence
shall be in addition to his vacation. Permanent part-time employees shall receive pay for such leave on
a prorated basis.

2. When full-time or part-time permanent employee has been called to active duty or
inducted into the military or naval forces of the United States, he shall be granted an indefinite leave of
absence without pay for the duration of such active military service, provided that he does not
voluntarily extend such service. Each employee shall be reinstated without loss of privileges or
seniority provided he reports for duty with the township within 60 days following his honorable
discharge from military service. It is requested that he notify the township of his intent to report for
duty 30 days prior to his discharge from military service.

G. Jury Duty Leave or Subpoena for Court Appearance

1. An appearance in court in connection with official duties is considered normal duty
time and will be compensated accordingly.

2. An employee will be paid his full salary for up to two (2) weeks while actually serving
as a juror, provided the employee did not actively volunteer for jury duty.
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3. An employee must present the official summons to jury duty immediately upon receipt
to his department head.

4. An employee must immediately present any subpoenas served upon him in connection
with their official duties to his department head.

5. In the event an employee is released from jury duty, on any day, more than two (2)
hours prior to the end of his normal working hours, he is to report by telephone to this department
head. Normally, he will be expected to return to duty.

H. Leave without Pay

Leave without pay may be granted to full-time and part-time permanent employees and to full-
time unclassified employees. Normally, it shall be granted only when the employee has used his
accumulated sick or vacation leave in the case of illness, or his vacation leave if leave without pay is
requested for reasons other than illness. Written request for leave without pay shall be initiated by the
employee, favorable endorsed by the manager and approved by the township committee. Such leave,
except for military leave without pay, shall not be approved for a period of longer than six months at
one time. The township committee may extend such leave for an additional six months or any portion
thereof.

L Requests for Leave

A request for any type of leave shall be made on a form prescribed by the manager. Such
request, whenever possible, shall be made far enough in advance to permit approval, and at the same
time to permit coverage for the particular employment so that municipal service shall not suffer. In
case of sick leave, the employee shall notify his supervisor immediately if he is unable to report for
work.

J. Personal Leave

Each employee shall be entitled to three (3) paid personal days per year. These personal days
shall be approved by the employee’s department head. Personal days may not be taken before or after
a holiday or vacation time, without department head approval. Personal days may not be taken in
increments of less than % day and shall not accumulate from year to year. Personal days can be used
on a call-in basis.

K. Notice of Leave Balance

The Township agrees to provide each covered employee with 24/7 online access through its online
employee payroll portal to the amount of leave used during the calendar year and the amount of leave
remaining for the calendar year. For this purpose, leave shall include all forms of paid leave, including
but not limited to sick, personal, vacation, bereavement or any other form of paid leave provided by the
contract.
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XIV. STEWARDS

A. The Township recognizes the right of the Union to designate Shop Stewards for the
enforcement of this Agreement. The Union shall furnish the Township with a written list of Stewards
and notify the Township of any changes.

B. The authority of Stewards so designated by the Union shall be limited to, and shall not
exceed the following duties and activities.

1. The investigation and presentation of grievances in accordance with the
provisions of the collective bargaining agreement.

2. The transmission of such messages and information which shall originate with,
and are authorized by Local 97.

C. Designated Union Stewards shall be granted time with pay during working hours to
investigate and seek to settle grievances, to attend hearings and meetings and conferences on contract
negotiations with the Township provided there shall be no undue interference with the normal
operations of business of the Township or normal duties of employees. Requests for time off under
this section will not be unreasonably denied. However, no more than two (2) stewards shall be
permitted to attend, as an observer, grievance hearings, arbitration hearings, or hearings before the
Public Employment Relations Commission. This shall limit shall not apply to a steward called as a
witness in such proceeding.

D. Union Stewards shall receive three (3) days off per year, with pay, to attend Union
Conferences and seminars.

E. The Township and Local 97 agree that negotiation meetings over the terms of a
successor collective negotiations agreement shall begin no earlier than one hour before the end of the
first (“day™) shift.

XV. INSURANCE AND WORKER’S COMPENSATIONS

Section A.

1. The Union agrees to adopt the health care plan provided by the Central Jersey HIF
which mirrors NJ Direct 10.

2. Prescription coverage
$3 for generic prescriptions and $10 co-pay for brand name prescriptions unless
considered medically necessary by the prescribing doctor.
$5 for generic prescription 90 day mail order supply and $15 for brand name
prescription 90 day mail order supply.
$15 for specialty mail order pharmacy

3. The employee will pay 2% of annual salary towards the health care premium.
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4. Any member that is eligible for Township retired medical benefits under Township
Code Section 10-9.3d, which includes medical, prescription, dental and vision, will have the choice to
“opt out” of the retiring medical coverage provided by the Township. The amount of the total
prescription, dental and vision coverage shall be the total and final amount available to the retired
employee to enroll for medical and health benefits with a private carrier in an amount equal to the total
amount paid for medical, prescription, dental and vision benefits paid for by the Township. This
amount of money will be the amount available to the employee/retiree based on the cost of the plan
enrolled in by the employee/retiree at the time of retirement, plus or minus any increase or decrease in
future premium costs.

If the retired employee does enroll with a private health care carrier, the Township will pay the
private carrier directly the cost of the single annual medical premium up to the amount of the
Township’s cost for single regular employee coverage. The employee shall have the right to opt back
into the Township’s plan during the open enrollment period. The Township’s maximum amount in
paying the cost of the annual premium to the private heath care carrier will be the total amount of the
combined medical, prescription, dental and vision coverage the Township pays to the Township’s
current carrier. The Central Jersey Health Insurance Fund, again based on the highest costing
healthcare plan offered at the time of the employee’s/retiree’s retirement.

Employees who retire after 25 or more years of full-time service in the State retirement system,
with 20 or more years of service with the Township of Lakewood, shall be entitled to remain enrolled
in any health insurance available to the township employees at the date of their retirement, upon the
completion of the requisite application forms.

5. Any further changes of health insurance carriers shall provide health care coverage
substantially equal to or better than current coverage.

6. Employees hired after July 7, 2016 shall not be eligible for the continuation of health
care coverage in retirement.

7. Deferred Compensation: New deferred compensation enrollments will be offered twice
a year. Enrollment periods to be determined by the Township. Existing enrollments can be
updated/changed throughout the year.

2. Light duty will depend on the employee’s duties and responsibilities, subject to the
insurance carrier’s instructions. Employees on light duty will not be eligible for overtime regardless of
doctor’s restrictions.

Section B.

1. Employee will receive 100% salary compensation.

2. The Township shall hold the position for one (1) year before they must return or retire
unless the time is extended by the worker’s compensation physician.
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XV1. MANAGEMENT RIGHTS

Section A.

Except as expressly modified or restricted by a specific provision of this agreement, the
Township retains and reserves unto itself, as its sole and exclusive discretion and judgment, all
statutory and inherent powers, rights, authority, prerogatives, duties and responsibilities conferred
upon or vested in it prior to the signing of this agreement, or which may hereafter be conferred upon
and vested in it by the Laws and Constitution of the State of New Jersey and of the United States.
These include, but are not limited to, the right to:

a. Management and administrative control of the operation of the Township and its
properties and facilities and the activities of its employees.

b. Hire all employees and to determine their qualifications and fitness for continued
employment or assignment and to promote and transfer employees;

c. Suspend, demote, discharge or take other disciplinary action for cause;

d. Determine the methods, means and personnel by which Township operations are
conducted;

e. Determine the content of job qualifications and duties;

f. Take all necessary actions to carry out its responsibilities in the conduct of regular

business and in emergencies.

Section B.

The management and direction of the workforce shall be at the sole discretion and the sole
responsibility of the Township, and except as otherwise provided herein, the Township retains the sole
exclusive right to promulgate rules and regulations within applicable statutes; direct, designate,
schedule and assign duties to the workforce; to subcontract; plan, direct and control the entire
operation of the workforce; discontinue, consolidate or reorganize any department or division, move
any or all operations to any location or discontinue the same in whole or in part; make technological
improvement; install or remove equipment regardless of whether or not such action causes a reduction
of any kind in the number of employees or transfers in the workforce, or requires the assignment of
additional duties to the employees in the workforce, or causes the elimination or addition of titles or
jobs; determine the amount and frequency of overtime to be worked and relieve employees from duty
for reasons of economy or for other legitimate reasons; and carry out the ordinary and customary
functions of management whether or not possessed or exercised by the Township prior to the execution
of this agreement, except as limited herein.

The Township of Lakewood agrees that it will not layoff or involuntary furlough any member of Local

97 for the duration of the Agreement unless all reasonable alternatives to layoffs or involuntary unpaid
furloughs have been exhausted.
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Section C.

All rights, powers, discretion, authority and prerogatives possessed by the Township prior to
the execution of the agreement, whether exercised or not, are retained by and are to remain exclusively
with the Township.

XVII. JURSIDICTION OF NEW JERSEY DEPARTMENT OF PERSONNEL (NJDOP)

A. It is hereby acknowledged by the parties that the Township is under the jurisdiction of
NIJDOP in matters of personnel as the result of a referendum having been passed affirmatively by
voters.

B. N.J.S.A. 11A:1 et seq. and N.J.A.C.4A:1 et seq. respectively are the statutory and
administrative code references for applicable laws and regulations. More specifically, the following
sections are identified below for reference purposes:

1. Appointments — N.J.A.C.1A:4-1.

2. Residency Requirements — R.G.0.5-1A.

3. Promotions — N.J.A.C.4A:4-2.4.

4. Provisional Appointments — N.J.A.C.4A:4-1.5.

XVIII. MANAGEMENT OF TOWNSHIP’S AFFAIRS

It is recognized that the management of the Township government, the control of its properties
and the maintenance of order and efficiency, is solely a responsibility of the Township. Accordingly,
the Township retains the rights including but not limited to, the selection and direction of the working
forces, including the right to hire, suspend or discharge for just cause; assignment, promotion or
transfer, to determination of the amount of overtime to be worked; the relief of employees from duty
because of lack of work or for other legitimate reasons; decision regarding the number and location of
its facilities, stations, etc.; determination of the work to be performed within the unit; maintenance and
repair; amount of supervision necessary; scheduling shifts; machinery and tool equipment, methods,
schedule of work, together with the selection, procurement, designing, engineering and the control of
equipment and materials, the purchase of services of others, contract or otherwise, except as they may
be otherwise specifically limited in this agreement.

The Township shall have the right to discipline or discharge any employee encouraging,
suggesting, fomenting or participating in a strike, slowdown or other such interference.

XIX. DISCIPLINE
The employer may impose discipline for just cause for the reasons set forth in the
Administrative Code. The employer agrees that the concept of progressive discipline shall apply to the
imposition of discipline pursuant to this Article. Minor discipline as defined by the code shall be

subject to the contractual grievance arbitration procedure

Discipline must be presented in writing within ten (10) business days of the township becoming
aware. The Local 97 representative and the Director of DPW can wave constraints.
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An employee that reports to work or works while under the influence of intoxicating beverages
and/or narcotics or other drugs or having possession of same on public property shall on first offense
be subject to a 30 day suspension and be enrolled in a rehab program. Employee will be responsible
for the costs associated with follow up drug/alcohol testing, Substance Abuse professionals, etc.
Employee shall be discharged upon second offense. '

Any record of discipline shall be removed from an employee’s personnel file after four (4)
years if no further disciplinary incidents occur.

XX. EMPLOYEE DEATH

If an employee dies while actively employed by the Township, his or her designated
beneficiaries will receive payment for all accumulated time.
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XXI. TERM

The term of this agreement shall be from January 1, 2019 through December 31, 2021 and from
month to month thereafter unless canceled in writing by either party upon 30 days’ notice.

TEAMSTERS LOCAL 97, 1.B.T. TOWNSHIP OF LAKEWOOD
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DATED:
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SCHEDULE A

TITLE GRADE
Animal Control Officer 3B
Building Maintenance Worker 1 B-C
Clerk Driver 2B
Code Enforcement/Transportation Inspector 3B
Equipment Operator 3B
Heavy Equipment Operator 4B
Heavy Truck Driver 3B
Laborer 1B
Laborer 2 2B
Lead 5B
Maintenance Repairer 2B
Mechanic 4B
Mechanic Helper 2B
Motor Broom Operator 3B
Omnibus Operator 3B
Recycling Program Aide 4B
Road Repairer 2B
Sanitation Driver 3B
Senior Building Maintenance Worker 1B-C
Senior Maintenance Repairer 3B
Senior Mechanic 5B
Senior Stock Clerk 3B
Senior Tree Trimmer 4B
Sign Maker 3 4B
Tire Service Repairer 2B
Tree Trimmer 2B

*Any employee operating tractor-trailer shall receive an additional $1.00 per hour of péy when
operating this equipment.

All employees who work at a higher classification for a period of one year shall receive that title as per
Civil Service regulations.

Effective July 7, 2016 the parties agree to add the title of Laborer 2 to the list of titles set forth at
Schedule A, which shall be a Grade 2B title. Employees who satisfy the criteria for the title of Laborer
2 set forth in Civil Service Job Specification Code 06634 and have held the title of Laborer for at least
two years shall be eligible for promotion to Laborer 2. For the purpose of applying the criteria for
promotion to Laborer 2, time spent in the title of Sanitation Worker shall be treated as time spent in the
title of Laborer.”

Effective upon July 7, 2016 the title of Sanitation Worker shall be deleted from Schedule A of the
contract, and employees in said title at such time shall be deemed to be Laborers and shall be eligible
for promotion to Laborer 2 based on the criteria established for said title. No change in duties or
compensation is intended by the change in title from Sanitation Worker to Laborer. The title of
Sanitation Worker shall be deemed a Local 97 title if again used by the Township.”
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PAY SCHEDULE FOR 2019-2021

1.

For the Year 2019, all employees covered by this agreement shall receive on 1/1/19 an
increase in base salary of 2%, retroactive to January 1, 2019.

For the Year 2020, all employees covered by this agreement shall receive on 1/1/20 an
increase in base salary of 2%.

For the Year 2021, all employees covered by this agreement shall receive on 1/1/21 an
increase in base salary of 2%.

Increases that occur in the middle of a pay period will be paid at the higher rate at the start
of the following pay period.

Any employee promoted to a higher classification shall receive the minimum of that
classification or 6.5% of his/her rate of pay, whichever is greater

Senior Building Maintenance Worker shall receive 7.5% greater than Grade 1B-C.

New Hire Rate for Laborer:

2019 2020 2021
New Hire, no CDL - $18.06/hour $18.43/hour $18.79/hour
New Hire, Class B CDL -  $18.32/hour $18.69/hour $19.06/hour
New Hire, Class A CDL -  $18.57/hour $18.95/hour $19.32/hour
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2019 SCHEDULE A —RANGE

GRADE MINIMUM MAXIMUM
1B 20.30 26.28
2B 21.44 27.64
3B 22.72 30.60
4B 24.09 33.08
5B 25.63 34.59
1 B-C 19.99 23.10
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2020 SCHEDULE A -RANGE

GRADE MINIMUM MAXIMUM
1B 20.70 26.80
2B 21.87 28.19
3B 23.17 31.21
4B 24.57 ' 33.74
5B 26.15 35.28
1B-C 20.39 23.57
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2021 SCHEDULE A -RANGE

GRADE MINIMUM MAXIMUM
1B 21.12 27.34
2B 22.31 28.76
3B 23.63 31.84
4B 25.07 34.41
5B 26.67 35.99
1B-C 20.80 24.04
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